The Top 1%rrors Most Frequently Encountered on Theses and Dissertations:

i X Incorrect page margins: Pagnargins must be 1 % inches for left margin, 1 inchrfght page margin, 1 % inch for
bottom margin. The top pagmarginvaries. Pages wittmajor headings need a 2 inch top page margin, most pages will
require a 1 inch top page margin. Riglgft and bottom page margins and page number placement remairsainee

1 X Pages aréncorrectly numbered. Preliminary pages must be numbered with lower case roman numerals (exaniplg; i
iv). Your paperstarts on page 1.This is théntroduction or Chapter One.

T X Lacking required elements of a thesis dissetation: Your paper must includa Sgnature page, Title page, Table of
Contents, Abstractintroduction, Review of Current KnowledgBgscription of yourt8dy, Results Analysis/Conclusion,
Impact/ImplicationsReferencesand Biographicabketch. A List of Tables, List of&ies,List of Abbreviationsand
Appendices areequired if those Eements are present in your papeiheonly exception is Creative Writing.

d Xlncorrect line spacing3 single blank linespaces always follow a majbeading. d} Z JA «]vP®] **% *AZ]o
CIUIHES 35} }J 0°% JZBWS E }v3EA w]v}{(3 /AEXsgle blankime spaces separatetbrder
subdivisions, andslorder to 29 order subdivisions. 1 single blank line space ~ }u o reeparates? order and
subsequent ordesubdivisions.Someversions of Wordvill add extra space after laglings and between paragraphs. Go
to your tools to locatearagraph spacing and select } v}S ESE %o SA vV % E PE %Z }(
text from paragraph to paragraph and from subdivisi@madings to text should be consistently dousigced.

fi XLeaders and page numbers anet formatted in the Table of Contents, List of Tables, and List of Figuk&svy margins
and uneven leaders are unacceptable. Do not manually enter leaders; they misshizted.

0 XPage numbers and headings listedthe Table of Contents, List of Figures, and List of Tablesrm@rect. The page
numbers and headings MUST exactly matetluding capping.

6 XMissing covempages: Cover pages are } %o $¢rithe dReferences, Appendiceand Biographicaiketch. /(C}u} Jv o
A P« 3Z)@ov}s vpu E VES X

6 XHanagigheadingexBoplet leave a heading h

and Smith,2014b). If a reference has theamelead authors and same year, you should list the authors until
there is a differencen the ctation (example: Smith,Younget. al.,2015 or SmithRobertset al.,2015).

i i XNumbered citations (if you chos® usethis style) arericorrectly formatted. They must appear in numerical ordetthe
paper,unless your specific stylguide calls for another way to organize them.

i1 XEt al. shoud not be used in theReference section. Leaders usually indicate many authdise only exception is when
your style guide specifically states otherwise.

i T XTables and figures shadiinot be mbedded in the text of thgpaper. 3single blank line spaces shousdparate a table or
figure from the text of the paper and/oreach other, above and belowlf a table and caption appearak on a pageit
should have a Inch top page margin. A figure and its caption should be centered vertically onifpalgee on the page
When possibleput




