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Schoolof Computing(SoC) Tenure and Promotidgtatement
of Departmentand SchoolProceduresand Criteria

Achievingenure andpromotionat the Universityof SouthAlabamas amulti-stepprocesghat begins
in the School and ends with the Board of Trustees.

University policies pertaining to tenure and promotion are set forth in the Faculty Handbook (FHB)
(https://www.southalabama.edu/departments/academicaffairs/resources/factiandbook.pdf).

The present document describes the tenure and promotion policies of the SoC and doceniteras

steps and deadlinesVhere not specified, SoC guidelines are assumed to be the policy as described in
the FHB, specifically in sections 3.10 (Promotion Policies and Procedures) and 3.11 (Tenure Policies and
Procedures)inthe eventof aninconsistency between thiStatementand thecurrert FacultyHandbook

policy, the policy of the Faculty Handbook prevails.

A. EligibilityList
X TheExecutive Vice President anbiPostwill providealist of candidate<ligible for promotion
and/or tenure to the Dean of SoC during the summer semester.
x TheDeanwill notify first-time candidatesof eligibilityto applyfor promotionand/or tenurein
writing no later than September 1, 2023.
x TheDeanwill providealist of candidatesapplying,their tenure/promotion committee (using
the Tenureand PromotionCommitteeForm),andthe SoC'&lectronicPromotionand Tenure
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ii. Ifthe SoGzannotconstitutesucha committee the Deanwill appointan
appropriate committee, following the spirit of the review process.
b. TenureCommittee TheCollegiateTenureCommitteeshallconsisif at leastfive (5)
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Chairwill then sendtheseliststo the Chairof the Department TenureCommitteefor
selection of the reviewers b@ctober 6, 2023
e. TheChairof the DepartmentTenureCommitteewill selectupto atleastone namefrom

each of the three lists, excluding those listed as a conflict of interest, and submit these

names to the Department Chair no later th@atober 20, 2023NOTE:A minimum of
three external reviews of the candidate must be completdds recommendedhat a
minimum of five names be selected as requested reviewers.
i. Thecandidatewill be notified of the namesof the externalreviewersonly after
the tenure and promotion process has been completed. However, the
reviewer’'s comments are confidential and not shared with the candidate.

f. The Department Chair will request a written review of the candidate’s scholarship from

the external reviewerso later than October 31, 2023Thedeadlineto receivereviews
from external reviewers is January 16, 2024.

g. Uponreceipt of the external reviews, the Department Chair will upload the reviews to
the candidate’s Google Drive, as a file namRdViews.pdf. All reviews received by

the deadline musbe included in the file. The Departmental Tenure Committee and the

Chairof the Departmentwill be givenaccesgo the candidate’sGoogleDriveon January
17,2024.
DepartmentalReview: DepartmentalTenureCommitteereviewsthe candidate’anaterials,
including the external reviews, in the Google Drive folder, and makes a recommendation.

a. TheDepartmentalTenureCommitteewill form its recommendation.

i. Thecommitteeisrequiredto givearationalefor the committee’s
recommendation and a report of the committee’s vote on each
recommendation, signed by all members of t@mmittee.

ii. Proxyvotesarenot permitted.

b. Thecommitteechairwill completethe “DepartmentPromotionand TenureCommittee
Recommendation Forrh

c. Thecommitteechairwill uploadthisform to the candidate’s5oogleDrive,appendedo
the front of the existing Reviews.pdf file.

DepartmentChairReview: TheDepartmentChairwill reviewall materialssubmittedby the
candidate, external reviewers, and the Departmental Tenure Committee.

a. The Chair develops a written recommendation for or against tenure along with a
justificationfor the recommendedactionandappends his/herecommendatiorto the
“Reviews.pdf in the candidate’s Google Drive folder.

b. The Chair then meets with the candidate and provides a copy of the Chair’s written
recommendation, and theDepartmental Review Notification” form (which should
omit the names of external reviewers). The Chair will initial thepartmentalReview
Notification” form. Uponreceivingacopyof the Chair'sreport, the candidatesignsthe
“DepartmentalReviewNoaotification” form, acknowledgingeceiptof the Chair'sreport.

c. Thecandidatewill submitthe signed“DepartmentalReviewNotification” form to the
Dean no later than one week after meeting with the Department Chair.

d. TheDeanwill uploadthe “DepartmentalReviewNotification” form to the candidate’s
Google Drive adDepartmental Review Notification.pdf

e. If the candidate wishes to include additional materials supporting his/her candidacy for

tenure,the candidatehasone weekafter the meeting withthe Chairto submitthem for
inclusionin his/her portfolio. Thesematerialswill be addedto the candidate’s electronic
tenure portfolio folder for review at the college/school level where they will be
appendedo an electroniccopyof the signedRecommendatior& Justificatiorform. The

3






Revisedlunelb, 203

x PromotionProcedures:
1. A candidate is required to upload all materials relevanthe review for promotion to a
providedGoogleDrivefolder. Candidatesvill be givenaccesgo this drive on September 29,
2023. The candidate must upload:
a. “Promotion and Tenure Report” (du85 0 T-0.001 Tc 0.DIw 0.125 78.3504 763.339 J/mar(*)-6164
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f. The Department Chair will request a written review of the candidate’s scholarship from
the externalreviewersno later than October 31, 2023Thedeadlineto receivereviews
from external reviewers is January 16, 2024.
g. Upon receipt of the external reviews, the Department Chair will upload the reviews to
the candidate’s Google Drive, as a file namRdviews.pdf. All reviews received by
the deadlinemustbe includedin the file. TheDepartmentalPromotionCommitteesand
the Chair of the Department will be given access to the candidate’s Google Drive on
January 17, 2024
4. DepartmentalReview: DepartmentalPromotionCommitteereviewsthe candidate’smaterials,
includingthe external reviewgexceptfor candidatedor Seniorlnstructor),in the GoogleDrive,
and makes a recommendation.
a. TheDepartmentalPromotionCommitteewill form its recommendation.
i. Thecommitteeisrequiredto givearationalefor the committee’s
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