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Procurement Card and Travel Services 
https://www.southalabama.edu/departments/financialaffairs/travelandprocurement/ 

650 Clinic Drive, Suite 1400 
Mobile, Alabama 36688 
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Rev 09.24.24 



  
 

 

  
  

  

  

      
    

  
 

 
 

  
 

 

       
  

 

 

 

 


	Concur Meal Allowance Partial Day Instructions
	How to claim a meal allowance for a day trip lasting 6-12 hours:
	How to claim a meal allowance for a day trip lasting greater than 12 hours:


