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reviewed no less than five years from the date of approval as described in this policy. The
review date is determined from the date of last revision.

1.1 The Office of Research Compliance, to include the IRB Office, reviews the SOP and
provides the revised policy and procedure to a designated member(s) of the IRB
Committee for approval, if necessary. If significant changes to a policy must be
made, the revised policy and procedure may be sent to the full Committee for
approval.

2. Procedures for SOP Dissemination and Training

When new or revised SOPs are approved, they will be disseminated to the appropriate
individuals and departments.

2.1  Anynew or revised policy or procedure or new regulation is disseminated to the
IRB members and staff by the Office of Research Compliance and Assurance or
IRB Office.

2.2.  New IRB members or staff must review all applicable SOPs and regulations as
well as complete currently required human subjects training prior to undertaking
any IRB responsibilities. The IRB Office verifies completion of required human
subjects training.

3. Procedures for Creating and Using IRB Forms

Forms are used to ensure that policies are integrated into the daily research and review
operations and enable the IRB to manage review, tracking, and notification functions. Forms
are not subject to the standards of control cited in sections 1 and 2. Forms include templates,
checklists, (electronic) application forms and notifications.

3.1  Forms are created and revised by the IRB Office, in conjunction with the Office of
Research Compliance and Assurance.

3.2.  Asapplicable, forms are implemented in the IRBNet online management system
by the IRB Office.
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